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Nebraska Real Property Appraiser Board

301 Centennial Mall South, First Floor
PO Box 94963
Lincoln, NE 68509-4963
https://appraiser.ne.gov/
402-471-9015

For Board Use Only

APPLICATION FOR APPROVAL AS A QUALIFYING EDUCATION ACTIVITY IN NEBRASKA

This application is to be used by an education provider applying for approval of a qualifying education activity or resubmission of an
approved qualifying education activity. A separate application form must be filed for each qualifying education activity submitted for
approval. Applicants should carefully read Chapter 6 of Title 298 of the Nebraska Administrative Code before completing the information
below. Any application deemed to be incomplete may be returned.

Education Provider Information

Education Provider Name:

Contact Person Name:

Last First Middle
Address:
PO Box or Street Number City State Zip Code + 4
Email Address Area Code + Phone Number

Qualifying Education Activity Information

Activity Title:

Activity Length (Hours):
Except for the valuation bias and fair housing laws and regulations course, each qualifying education activity shall be at least fifteen (15) hours in
length. No qualifying education activity is to exceed eight (8) hours of instruction in any day. At least a one-half hour break shall be given to attendee(s)
by no later than the end of four(4) hours of instruction in any day. Except for qualifying education included as curriculum in a degree program of an
accredited college or university that has had all or part of its curriculum approved by the Appraiser Qualifications Board of The Appraisal Foundation,
one semester credit hour received from an accredited college or university equals fifteen (15) classroom hours of instruction. Except for semester hours
received from an accredited college or university, education activity hours are determined as follows (examination included):
e For a timed outline in a schedule format, where sixty (60) minutes equals one (1) hour in Coordinated Universal Time, the start time and the end
time is utilized to determine the total minutes engaged in instruction. Breaks, meal periods, and time not engaged in instruction are removed.
Fifty (50) minutes engaged in instruction out of each sixty (60) minute segment equals one hour.
e  For a timed outline in a non-schedule format, where each topic is assigned a specific duration, each minute engaged in instruction is utilized to
determine the total minutes engaged in instruction. Fifty (50) minutes engaged in instruction equals one (1) hour.

Activity Setting: [ Classroom [ synchronous [ Asynchronous [J Hybrid

Synchronous educational offering means, the instructor and students interact simultaneously online, similar to a phone call, video chat or live webinar,
or web-based meeting; asynchronous educational offering means the instructor and students’ interaction is non-simultaneous, and the student
progresses at their own pace and follows a structured content and quiz/exam schedule.

The activity is being submitted for approval asa: [J Core Curriculum Course [ Subject Matter Elective
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AQB CAP/ Degree in Real Estate Approved Education Activity: O ves [O No

This submission is a: [0 New Qualifying Education Activity [J Resubmission of an Approved Qualifying Education Activity

Education Provider is a Secondary Provider of the Qualifying Education Activity Material: Ovyes [ONo

Secondary provider means any education provider that purchases the rights to, or otherwise lawfully acquires from another education provider, activity
material to deliver.

Application Submission Requirements
All materials submitted to the Board related to an Application for Approval as a Qualifying Education Activity in Nebraska are for Board use only and
shall be retained by the Board.

If New Qualifying Education Activity is selected under QUALIFYING EDUCATION ACTIVITY INFORMATION, the following items are
required:

[J Completed application.

[ For an AQB CAP approved activity, a non-refundable qualifying education application fee of $70.00.
OR
I For a non-AQB CAP approved activity, a non-refundable qualifying education application fee of $200.00.

[ A document certifying completion issued to each attendee upon completion of any qualifying education activity. The document
includes the name of education provider, signature of education provider and/or instructor, name of activity as approved, location
at which activity was conducted or presentation method, date(s) activity was conducted, number of hours, pass or fail statement,
and name of attendee, or be an official transcript from a university or college that includes the name of activity as approved, the
number of credit hours awarded, and the name of the attendee.

If Yes is selected for Qualifying Education Activity Secondary Provider under QUALIFYING EDUCATION ACTIVITY
INFORMATION:

[ Evidence that the rights to the qualifying education activity have been purchased or lawfully acquired from

the education provider that owns the rights to the activity materials.
If Yes is selected for AQB CAP/Degree in Real Estate Approved Education Activity under QUALIFYING EDUCATION ACTIVITY
INFORMATION and qualifying education activity is included as curriculum in a degree program of an accredited college or

university that has had all or part of its curriculum approved by the Appraiser Qualifications Board of The Appraisal
Foundation;

[ A syllabus.

If Resubmission of an Approved Qualifying Education Activity is selected under QUALIFYING EDUCATION ACTIVITY INFORMATION, the
following items are required:

[0 Completed application.

[J For an AQB CAP approved activity, a non-refundable qualifying education application fee of $70.00.
OR

[J For a non-AQB CAP approved activity, a non-refundable qualifying education application fee of $200.00.

1 A document certifying completion issued to each attendee upon completion of any qualifying education activity. The document
includes the name of education provider, signature of education provider and/or instructor, name of activity as approved, location
at which activity was conducted or presentation method, date(s) activity was conducted, number of hours, pass or fail statement,
and name of attendee, or be an official transcript from a university or college that includes the name of activity as approved, the
number of credit hours awarded, and the name of the attendee.

OR

[J The name of education provider, signature of education provider and/or instructor, name of activity as approved,

location at which activity was conducted or presentation method, date(s) activity was conducted, number of hours,
pass or fail statement, name of attendee, or format have not changed on the document certifying completion since
the Board’s approval of the continuing education activity.

[ A written explanation of the reason for resubmission.

If Yes is selected for AQB/CAP Degree in Real Estate Approved Education Activity under QUALIFYING EDUCATION ACTIVITY
INFORMATION and qualifying education activity is included as curriculum in a degree program of an accredited college or university that]
has had all or part of its curriculum approved by the Appraiser Qualifications Board of The Appraisal Foundation;

[ A syllabus.
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Purpose for Resubmission for an Approved Qualifying Education Activity
If Resubmission of an Approved Qualifying Education Activity is selected under QUALIFYING EDCUATION ACTIVITY INFORMATION,
the reason for resubmission is:

[ There is a change in the status of approval by the Appraiser Qualifications Board of The Appraisal Foundation through its Course
Approval Program.

[ There is a change in the status of 298 NAC Chapter 6, § 001.15 qualifications under which a distance education activity was
approved.

[ There is a substantial change to the materials, presentation, or policies.

[J There is a change in the qualifications as specified in 298 NAC Chapter 6,§ 005 for any instructor.
[J One or more instructors are added or removed by the education provider.

[ The materials, theories, and/or methodologies are no longer current.

[ The activity content and/or policies are no longer communicated or as administered as approved.

[ There is a change to a secondary provider’s rights to the activity.

Non-AQB CAP/Degree in Real Estate Approved Qualifying Education Activities

For an activity not approved by the Appraiser Qualifications Board of The Appraisal Foundation through its Course Approval Program for
qualifying education, or is not included as curriculum in a degree program of an accredited college or university that has had all or part
of its curriculum approved by the Appraiser Qualifications Board of The Appraisal Foundation, submit the following (If Resubmission of
an Approved Qualifying Education Activity is selected under QUALIFYING EDUCATION ACTIVITY INFORMATION, only information that
has changed since the Board’s approval of the qualifying education activity is required):

I An activity description that clearly describes the content. [ A timed outline/activity matrix that accounts for the general
. o . flow and recommended time spent on topics contained within
[ All learning objectives that meet the requirements of 298 the activity and reflects hours of credit per topic.

NAC Chapter 6, § 002.02A.2d.

[J An instructor policy that requires the use of instructors who [ A record retention policy that requires that a record of

meet the requirements of 298 NAC Chapter 6, § 005. attendance for each activity is maintained for a period of at least
five (5) years.

[ All student and instructor materials that meet the [J An attendance policy that meets the requirements of 298 NAC
requirements of 298 NAC Chapter 6, § 002.02A.2e. Chapter 6, § 002.02A.2h.

[ A closed-book final examination proctored in person or remotely by an official approved by the education provider that meets the

requirements of 298 Chapter 6, § 002.02A.2f. Bio-metric proctoring is acceptable. The examination may be written on paper or
administered electronically on a computer workstation or other device. Oral exams are not acceptable.

Distance Education Qualifying Education Activities

If Asynchronous or Hybrid (in which the learning environment includes Asynchronous interaction) is selected under QUALIFYING
EDUCATION ACTIVITY INFORMATION, submit evidence of delivery mechanism approval from one of the following sources:

[ The Appraiser Qualifications Board of The Appraisal Foundation.
OR

O An organization approved by the Appraiser Qualifications Board of The Appraisal Foundation that provides approval of activity design
and delivery (Secondary providers must have approval under own name). IDECC/ARELLO are acceptable.
OR

[ 1s conducted by an accredited college, community college, or university that offers distance education programs and is approved or
accredited by the Commission on Colleges, a regional or national accreditation association, or by an accrediting agency that is
recognized by the U.S. Secretary of Education, that awards academic credit for the distance education courses or that maintains an
education delivery program that approves activity design and delivery that incorporate interactivity, AND

[ The activity provides interaction in a reciprocal environment where the student has verbal or written communication with the
instructor.
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Instructor Information

An instructor is an individual who is responsible for ensuring that the activity content is communicated to the activity’s audience as
presented to the Board for approval, and that the activity contributes to the quality of valuation services provided to the public. An
individual who communicates assigned materials or a portion of activity content under the authorization of the education provider,
but is not responsible for the activity content, is not an instructor.

If reporting more than two instructors for the activity, submit the form titled, “Supplemental Instructor Information for Education
Activity Application” at https://appraiser.ne.gov/Education/

Instructor Name:

Last First Middle
Email Address Area Code + Phone Number
Is the instructor a Nebraska real property appraiser or hold an appraiser license, registration, or [ Yes O No

certification in any other jurisdiction?

Is the instructor an AQB Certified USPAP Instructor by the Appraiser Qualifications Board of The
Appraisal Foundation? Required if the activity is a 15-Hour National USPAP Course

[ Yes O No

An instructor for any continuing education activity must satisfy at least one of the following qualifications: Select one option only

[ Hold a bachelor’s degree in any field and have at least three years of experience directly related to the subject matter to be

taught;

[ Hold a master’s degree or higher in any field and have at least one year of experience directly related to the subject matter to be

taught;
[ Hold a master’s degree or higher in a field that is directly related to the subject matter to be taught;

[ Have five years of real property appraisal practice teaching experience directly related to the subject matter to be taught; or

[J Have seven years of real property appraisal practice experience directly related to the subject matter to be taught.

Instructor Name:

Last First Middle
Email Address Area Code + Phone Number
Is the instructor a Nebraska real property appraiser or hold an appraiser license, registration, or [ ves O No

certification in any other jurisdiction?

Is the instructor an AQB Certified USPAP Instructor by the Appraiser Qualifications Board of The
Appraisal Foundation? Required if the activity is a 15-Hour National USPAP Course

O Yes O No

An instructor for any continuing education activity must satisfy at least one of the following qualifications: Select one option only

[J Hold a bachelor’s degree in any field and have at least three years of experience directly related to the subject matter to be

taught;

[J Hold a master’s degree or higher in any field and have at least one year of experience directly related to the subject matter to be

taught;

[ Hold a master’s degree or higher in a field that is directly related to the subject matter to be taught;

[J Have five years of real property appraisal practice teaching experience directly related to the subject matter to be taught; or

[0 Have seven years of real property appraisal practice experience directly related to the subject matter to be taught.
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General Requirements

1.

10.

11.

12.

13.

The Board may at any time conduct an audit of any approved education activity to verify that the activity is being conducted in
accordance with the Real Property Appraiser Act and Title 298 as approved. If requested, electronic access will be provided to the
Board for any approved distance education activity. The electronic access must provide administrative rights that allow for access to
the activity, quizzes, and examinations without having to take the distance education activity in sequential order and without having
to take quizzes or examinations to proceed with the activity. In addition, at the Board’s request, a transcript of the distance
education activity must be provided to the Board.

The Board may at any time review activity and instructor materials approved by the Appraiser Qualifications Board of The
Appraisal Foundation through its Course Approval Program to verify that the activity and/or instructor(s) meets the
requirements of the Real Property Appraiser Act and Title 298 as approved.

Approval of activities does not transfer from one education provider to another, unless one education provider obtains the
legal rights to all activities of another education provider. The expiration date of any continuing education activity will remain
the same as approved under the previous education provider.

Education providers and instructors will comply with the Nebraska Private Postsecondary Career Schools Act, NEB. REV. STAT § 85-
1601, et seq. as applicable.

Knowingly offering or attempting to offer a qualifying or continuing education activity as being approved to a real property
appraiser or an applicant, without first obtaining approval of the activity, except for activities required by an accredited degree-
awarding college or university for completion of a degree in real estate, if the college or university had its curriculum approved
by the Appraiser Qualifications Board as qualifying education is a violation of Neb. Rev. Stat. §76-2238(21).

All core curriculum courses shall be approved as qualifying education by the Appraiser Qualifications Board of The Appraisal
Foundation through its Course Approval Program or be included as curriculum in a degree program of an accredited college or
university that has had all or part of its curriculum approved by the Appraiser Qualifications Board of The Appraisal Foundation.

No activity may rely upon a textbook as the primary instructional material. Textbooks are permitted to be used as a background
reference for an activity; however, textbooks will not be reviewed as the activity. All activities must contain sufficient stand-alone
instructional material supporting the specific activity learning objectives.

Any appraisal subject matter elective qualifying education activity must contribute to an attendee’s development of real
property appraiser related competency in any one or more of the following subjects:

(1) Real property appraisal practice, (5) Real property appraiser and client communication,
(2) Valuation methodology and/or techniques, (6) Computation, and/or
(3) Market fundamentals, characteristics, conditions and analysis, (7) Legal considerations.

(4) Real property concepts, characteristics, and analysis

An instructor for any qualifying education activity, continuing education activity, or supervisory real property appraiser and
trainee course, must meet qualifications established pursuant to any other applicable law.

The standing of an instructor identified on an education provider’s application submitted for approval, who holds a credential
as a real property appraiser in Nebraska or any other jurisdiction, may be verified through the Appraiser Registry of the
Appraisal Subcommittee for the Federal Financial Institutions Examination Council.

An instructor for any qualifying education activity, continuing education activity, or supervisory real property appraiser and
trainee course, who holds a credential as a real property appraiser in Nebraska or any other jurisdiction shall maintain each
credential in good standing in accordance with the laws of the jurisdiction in which each credential is held, not have had a
credential revoked, suspended, or have surrendered a credential in lieu of disciplinary action within five years; and not have had
disciplinary action taken against his or her credential that may constitute a violation of NEB. REV. STAT. § 76-2238 within five
years.

Any instructor of the qualifying education fifteen-hour National Uniform Standards of Professional Appraisal Practice Course, the
continuing education seven-hour National Uniform Standards of Professional Appraisal Practice Continuing Education Course,
and/or the supervisory real property appraiser and trainee course, must be an AQB Certified USPAP Instructor by the Appraiser
Qualifications Board of The Appraisal Foundation.

An instructor for any qualifying education activity, must satisfy the education provider’s instructor policy that requires the use of
instructors who meet the requirements of the Nebraska Real Property Appraiser Act and 298 NAC Chapter 6, § 005.
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| hereby attest that | have included all required materials, complied with all the listed requirements, completed the submitted
application in its entirety, and that all statements and materials are true and correct to the best of my knowledge and belief. |
understand that, should this application be found to be incomplete, that it may be considered invalid and be returned. Furthermore, |
understand that if the Board finds that one or more statements made in this application, or materials submitted with this application,
are not true and correct, the Board may deny the application.

Print Name:

Last First Middle

Signature Date

Rescinding Approval

1. The Board may rescind approval of a qualifying education activity if the Board finds:

1) Falsification of information submitted for activity approval,

2) Achange in approval by Appraiser Qualifications Board of The Appraisal Foundation through its Course Approval
Program,

3) Achange in the status of the 298 NAC Chapter 6, § 001.15 qualifications under which a distance education activity was
approved,

4) Substantial errors and/or deficiencies in the materials or presentation,

5) The materials, theories, and/or methodologies are not current and/or practical,

6) The activity has not been offered for a period of at least five (5) years from the last date of completion or the approval
date if activity has not been offered,

7) The instructor(s) responsible for the activity content and presentation do not meet the qualifications specified in 298
NAC Chapter 6, § 005,

8) The activity content and/or policies are not communicated or administered as approved,

9) A material violation of the Real Property Appraiser Act or Title 298 by the education provider or instructor for the
activity, or

10) There is a change in the secondary provider’s rights to the activity.

2. |Ifreason to rescind approval of an activity is found, a written notice shall be made to the education provider that includes a
description of the reason(s) for rescinding approval. The education provider has sixty (60) days from the date of notice to provide
a written response. If the response is satisfactory to the Board, the Board will not rescind its approval. If the response is not
satisfactory to the Board, or no response is received, the Board may rescind approval of the activity. If approval is rescinded, the
education provider may file a new application for approval of the qualifying education activity, and if so, meet the requirements
in place at the time a new application is submitted to the Board.

3. Nothingin 298 NAC Chapter 6 may be construed to preclude education providers from surrendering approval of education
activities.

Directions
1. Complete entire application. If required information is not provided, application will be considered incomplete and may be
returned.

2. Along with the application, all information requested must be included.
3. Mail application, fee, and supporting documentation to:

NEBRASKA REAL PROPERTY APPRAISER BOARD
PO BOX 94963
LINCOLN NE 68509-4963

Deliver to (FedEx of UPS):

NEBRASKA REAL PROPERTY APPRAISER BOARD
301 CENTENNIAL MALL SOUTH, FIRST FLOOR
LINCOLN NE 68508

4. Questions or concerns may be directed to Board staff at 402-471-9015 or nrpab.education@nebraska.gov.
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